
 Community Grants Program 

A Guide to Invoicing  

 
 

Registered for GST   Example Tax Invoice   

 
1.Write TAX Invoice 
 
 
2. Organisation Name and 
Address  
 
3. State your ABN*  
 
4. Date of Invoice  
 
5. Grant Application 
Number eg CFXXXX and 
Project Name 
 
6. Include the GST If your 
organisation Is registered 
for GST 
 
7. Total amount for the 
Invoice.  
 
8. Address the Invoice to    
City of Stirling - 
Community Grants Team  
grants@stirling.wa.gov.au 
 
 
 
 

 
 
 

*If you do not have an 
ABN  you will need to 
complete a "statement by 
Supplier' form and send 
this in with your invoice.  

 
 
 


