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VISION 
 

Stirling: The City of Choice 
 

The City of Stirling will be a place where people choose to live, work, visit and 
invest.  We will have safe and thriving neighbourhoods with a range of housing, 

employment and recreational opportunities.  We will engage with our diverse 
community to help shape our future into the City of Stirling – City of Choice. 

 
 
 

MISSION 
 

 To serve the City’s diverse community through delivering efficient, responsive and 
sustainable services. 

 
 
 
 
 

VALUES 
 

Integrity 

Community Participation 

Accountability 

Respect 

Environment 

Diversity 
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From the Mayor and Chief Executive Officer 

The City of Stirling is one of the State’s largest, most dynamic and vibrant local 
governments. It plays a vital role in the West Australian community. Exemplary 
standards of ethical behaviour are expected from those Elected Members and 
Employees who serve the community on Council or as officers of the City. It is 
vitally important all Elected Members, Employees, contractors and consultants 
understand what the City expects of them in terms of personal conduct and 
behaviour whilst carrying out their public duties.  
 
The Code of Conduct assists and guides Elected Members and Employees to 
determine what appropriate and acceptable ethical standards of behaviour to 
apply in various circumstances. The standards set by this Code of Conduct are 
high and the City expects them to be met. 
 
All Elected Members and Employees should refer to the Code of Conduct for 
general guidance or when faced with an ethical dilemma. The Code of Conduct 
sets limits of behaviour that seek to preserve the integrity of public service and 
decision making in local government. It guides those who carry out public duties 
to conduct themselves with propriety and respect for others at all times. 
 
It is our pleasure to make available this Code of Conduct to Elected Members 
and Employees. We trust it will assist in achieving and maintaining the high 
standards of ethical behaviour the City expects them to deliver to the community 
and each other.  
 
 
 
 
 
Stuart Jardine 
Chief Executive Officer 
 
 
 
Councillor Giovanni Italiano 
Mayor 
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Definitions 

Act means the Local Government Act 1995. 
 
Breach means breach of the Code.  
 
CEO means the Chief Executive Officer - 
 
CIS Help Desk means Corporate Information System help service.  
 
City means the City of Stirling. 
 
Code means City of Stirling Code of Conduct for Elected Members and 
Employees. 
 
Competency Framework is the framework at the City within which Employees 
competencies are measured and managed.  
 
Confidential Document means a document either: 
(a) marked by the CEO to clearly show the information in the document is not 

to be disclosed; or 
(b) provided at a closed meeting; or 
(c) designated confidential by resolution of Council or Special committee. 
 
Conflict of Interest means a situation in which a person’s professional decision 
making ability could be, or could reasonably be seen to be, influenced by their 
personal interests. 
 
Corruption and Crime Commission means the Commission established under 
section 8 of the Corruption, Crime and Misconduct Act 2003.  
 
Council means the governing body of the City of Stirling.  
 
ECM means Enterprise Content Management. 
 
Elected Member means a person who holds the office of an Elected Member. 
 
Employee means a person employed by the City under section 5.36 of the Act. 
 
Employee Relations Team means Human Resources Employee Relations 
Officer  
 
Interest means an interest that could, or could reasonably be perceived to, 
adversely affect the impartiality of the person having the Interest and includes an 
interest arising from kinship, friendship or membership of an association. 
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Notifiable Gift means a gift - valued between $50 and $300, or a gift that is - 1 of 
2 or more gifts given by the same person within a period of 6 months that in total 
are - valued between $50 and $300. 
 
Prohibited Gift means a gift worth $300 or more, or a gift that is one of 2 or 
more gifts given by the same person within a period of 6 months that have a total 
value of $300 or more. 
 
Regulation means Local Government (Rules of Conduct) Regulations 2007. 
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Introduction 

Why have Codes of Behaviour? 
 
Elected Members and Employees of local government are required by law to 
observe codes of behaviour. 
 
 Section 5.103(1) of the Act requires every local government is to prepare or 

adopt a Code of Conduct to be observed by council members, committee 
members and employees.  

 
 The Local Government (Rules of Conduct) Regulations 2007 provide general 

principles to guide the behaviour of council members.  
 
 Section 80 of the Public Sector Management Act 1994 provides an employee 

who disobeys or disregards a lawful order; contravenes any provision of the 
Act applicable to that employee; or any public sector standard or code of 
ethics; commits an act of misconduct; is negligent or careless in the 
performance of his or her functions or commits an act of victimisation within 
the meaning of section 15 of the Public Interest Disclosure Act 2003 commits 
a breach of discipline. 

 
 Professionals who work within the City, such as planners, accountants and 

engineers can be members of their own professional bodies. These bodies 
may have their own codes of conduct which professionals are bound to 
observe. 

 
The Code guides and assists Elected Members and Employees to act fairly, 
equitably and with propriety when dealing with people with a range of interests.  
 
During the course of carrying out public duties, Elected Members and Employees 
will come into contact with people from the community, other government 
agencies or commercial organisations. Partnerships may be established with a 
range of public and private individuals or agencies that have particular 
commercial and community interests. Interactions with industry and community 
group representatives will also bring Elected Members and Employees into 
contact with a range of people representing a range of interests. The action taken 
and decisions made by Elected Members and Employees can affect the 
wellbeing, rights or entitlements of these people. It is important that ethical 
standards are consistently applied to ensure the best interests of all people within 
the City are met in all instances.  
 
The Code guides Elected Members and Employees by clarifying those situations 
where the ethical aspects of public duty may not always be clear and providing 
guidance in these situations. 
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Who Does the Code Apply to? 
 
The Code is relevant for all Elected Members’, Employees and the City’s 
consultants and/or contractors. 
 
What is Expected of Elected Members and Employees? 
 
Elected Members and Employees serve the people of the Municipality in the best 
interest of the community. This places both Elected Members and Employees in 
a unique position of trust. Consistent standards of ethical behaviour must be 
applied to meet the interests and expectations. 
 
Elected Members and Employees are bound by the standards of ethical 
behaviour provided in the Code and must also observe the standards of conduct 
provided in the Regulations.  
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Working Ethically: Decision Making 

Making Decisions Ethically 
 
Ethics are the values and principles that guide behaviour and decision making. 
 
There may be situations which arise during the course of employment or public 
duty which give rise to ethical dilemmas or where the answer is not always clear.  
 
When faced with an ethical dilemma, it is helpful to refer to the following: 
 
1. Identify the situation 
 What are the facts? 
 What are the consequences of a particular course of action or non-action? 
 Who are the people involved? 
 Are there any legal issues to take into account? 
 
2. Seek guidance 
 Consult the City’s Strategic Community Plan which identifies the City’s values 

and their purpose. 
 Consider if the Code or Regulations requires certain behaviour? 
 Consider if there is a City policy to guide the decision? 
 Discuss the dilemma and proposed course of action with a Manager. 
 
3. Reflect: ask these questions: 
 Would I be happy for my actions to be open to public scrutiny? 
 How would I feel if I were on the receiving end of my decision? 
 How will this impact on my reputation or the reputation of the City? 
 What would happen if everyone took this course of action or behaved in this 

way? 
 Would my actions be different if this were my money, my time, or my 

equipment? 
 Can I justify this action or behaviour to myself or anyone else? 
 Do I need more facts, greater guidance, or clearer assessment? 
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4. Choose a course of action: 
 Action must be lawful and consistent with City policy and Public Sector 

Standards and Guidelines. 
 Any action or decision must be justifiable.  
  
References 
Public Sector Commission: https://publicsector.wa.gov.au  
 
Where to go for Further Guidance 
 
An Elected Member, the CEO, the Manager Governance and Council Support 
and/or a member of the Employee Relation Team can assist you, should you 
require further assistance.  
 
Obligations and Responsibilities of Managers 
 
Officers who manage or supervise others must: 
 
 make available to Employees, contractors and consultants a copy of the Code 

and all City policies, management practices or procedures that impact upon 
their work; 

 lead by example by behaving professionally; 
 not encourage or allow any Employee to breach the Code; and 
 make themselves available to advise and support Employees. 

 
Breaches 
 
If during the course of carrying out duties as an Elected Member or Employee, a 
person suspects a breach, the matter should be brought to the attention of the 
Manager Governance and Council Support or the Employee Relations Team. 
They are able to provide guidance on the appropriate action to take. If it is not 
possible to raise the matter in confidence, it should be raised with the CEO. If 
after bringing the suspected breach to attention and it is decided to lodge a 
complaint, the complaints must be made on the approved form, in writing or by 
email and lodged. 

https://publicsector.wa.gov.au/
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What Happens to Complaints 
 
Complaints of a breach by an Elected Member or Employee may be documented 
on a Code of Conduct Complaint Form, in writing or by email by the person 
alleging the breach.  
 
Where a complaint is made against an Employee, it must be submitted to the 
Manager Human Resources. 
 
Where a complaint is made against an Elected Member it must be submitted to 
the Manager Governance and Council Support.  
 
The CEO or the Mayor or both will determine the outcome of the complaint.  
 
References 
City of Stirling Code of Conduct Complaints Procedure (under review) 
Code of Conduct Complaint Form (Attachment 2 to City of Stirling Code of Conduct 
 
What are the Consequences of a Breach? 
 
Both Elected Members and Employees are required under the Act to observe the 
Code.  
 
The Act provides for minor and serious breaches by Elected Members.  
 
The outcome for either Elected Members or Employees will vary depending on 
the breach that may range from a requirement to attend formal counselling to 
termination of employment.  
 
Allegations of misconduct, corruption or fraud, as defined by the Corruption and 
Crime Commission, must be reported to the CEO. 
 
References 
Local Government Act 1995, s5.103(1) and 5.105: State Law Publisher  

 

http://sharepoint/sites/Council%20Support/Corporate%20Compliance/Code%20of%20Conduct/Code%20of%20Conduct%20Complaint%20Form.pdf
https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_551_homepage.html
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Working Ethically with Each Other 

Appropriate/Inappropriate Behaviour 
 
All Elected Members and Employees must treat each other and members of the 
public in a respectful, professional, fair and courteous manner at all times in the 
workplace. Conduct should contribute towards creating and maintaining a 
supportive work environment. 
 
The City’s Competency Framework guides the expected behaviours Employees 
in the workplace and takes into account the City’s core values.  
 
Inappropriate behaviour in the workplace is taken extremely seriously and will not 
be tolerated.  
 
The City has an obligation to fully investigate all allegations of inappropriate 
behaviour and/or misconduct in a fair and timely manner and will do so in line 
with the City’s Employee Discipline Management Practice. Examples of 
inappropriate behaviour/misconduct are outlined in the Employee Discipline 
Management Practice and ‘Misconduct Fraud and Corruption’ section of the 
Code. 
 
An employee who feels they are being subjected to inappropriate behaviour 
should refer the matter to their supervisor or manager, or alternatively contact a 
member of the Employee Relations Team. 
 
References 
Employee Discipline Management Practice 
Employee Grievance Management Practice 
Countering Bullying and Harassment in the Workplace Management Practice 
 
Employee/Elected Member Relationships 
 
Elected Members and Employees’ roles are determined in the Act.  
 
(a) Role of Elected Members 
 
Elected Members: 
 are the strategic decision makers in local government, rather than managers 

or administrators; 
 must refrain from dealing directly with Employees about administrative 

matters; and  
 must refrain from publicly criticising Employees in a way that may bring their 

professional reputations into disrepute. 
Employees enable the functions of local government and Council to be 
performed. 

http://sharepoint/sites/Council%20Support/Corporate%20Compliance/Manangement%20Procedures/Employee%20Discipline%20Management%20Practice.pdf
http://sharepoint/sites/Council%20Support/Corporate%20Compliance/Manangement%20Procedures/Employee%20Grievance%20Management%20Practice.pdf
http://sharepoint/sites/Council%20Support/Corporate%20Compliance/Manangement%20Procedures/Countering%20Harassment%20and%20Bullying%20in%20the%20Workplace%20Management%20Practice.pdf
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Elected Members’ role is to focus on strategic direction and policy decisions.  
 
Employees, under the direction of the CEO, implement those decisions.  
 
Reaching a consensus on a decision is achieved by working collaboratively to 
meet the objectives of the Strategic Community Plan and ensuring all the facts 
are presented for consideration. 
 
References 
Local Government Act 1995, ss2.10 and 5.36(1)(b): State Law Publisher  
 
(b) Contact with Employees 
 
Elected Members may contact the relevant Director or Business Unit Manager on 
specific matters. 
 
Regulation 10 of the Local Government Rules of Conduct 2007 deals with the 
relationship between Elected Members and Employees. 
 
References 
Elected Members' Communications Policy 
Local Government (Rules of Conduct) Regulations 2007, r10: State Law Publisher 
 

https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_551_homepage.html
http://sharepoint/sites/Council%20Support/Corporate%20Compliance/Policy%20Manual/Elected%20Members%27%20Communications%20Policy.pdf
https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_2720_homepage.html
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Respecting and Valuing Diversity 
 
The City recognises Respect and Diversity as two (2) of its core values and is 
committed to continuously working towards integrating the principles of Equal 
Employment Opportunity (EEO) into its people management strategies and day-
to-day work practices to ensure the City has an equitable and diverse workplace. 
Elected Members and Employees are expected to treat each other and members 
of the public with respect and value each other’s diversity as well as the diversity 
within our community.  
 
The City seeks to provide and maintain a work environment that is safe. 
Behaviours involving discrimination, bullying and harassment pose a risk of injury 
or harm to Employees and will not be tolerated. The City has a “zero tolerance” 
approach to any instances of discrimination, harassment and bullying in the 
workplace. 
 
Elected members and Employees are required to treat each other and members 
of the community with respect and observe the requirements of Discrimination 
and Equal Opportunity legislation by:  
 

1. Ensuring the workplace is free from any form of discrimination. 
2. Applying the philosophy and principles of EEO at all levels of the 

organisation. 
3. Ensuring they do not engage in unlawful harassment or bullying in the 

workplace.  
 
The Countering Harassment and Bullying in the Workforce Management Practice 
sets out these obligations in more detail. 
 
References 
Occupational Safety and Health Act 1984: State Law Publisher 
Equal Opportunity Act 1984 (WA): State Law Pubisher 
Racial Discrimination Act 1975 (Cth): Federal Register of Legislation 
Sex Discrimination Act 1984 (Cth): Federal Register of Legislation 
Equal Employment Opportunity Policy 
Countering Harassment and Bullying in the Workplace Management Practice

https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_650_homepage.html
https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_305_homepage.html
https://www.legislation.gov.au/Details/C2016C00089
https://www.legislation.gov.au/Details/C2016C00880
http://sharepoint/sites/Council%20Support/Corporate%20Compliance/Policy%20Manual/Equal%20Employment%20Opportunity%20Policy.pdf
http://sharepoint/sites/Council%20Support/Corporate%20Compliance/Manangement%20Procedures/Countering%20Harassment%20and%20Bullying%20in%20the%20Workplace%20Management%20Practice.pdf
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Working Ethically with the Community 

Engaging with the Community 
 
The City strives to meet the environmental, economic and social needs of the 
community. Elected Members and Employees must be responsive to community 
needs, treat people with courtesy and sensitivity. The City is to have effective 
communications and protocols, internally and externally and be open to, and 
encourage feedback from the Community and interested parties.   
 
Services are to be delivered professionally and effectively, responding quickly 
with a willingness to be flexible where necessary. Allowances and adjustments 
must be made to communicate with people from different linguistic and cultural 
backgrounds. 
Contact with the Community 
 
Elected Members and Employees must make every effort to be positive, helpful 
and effective when communicating with the community.  
 
Elected Members represent the community on various issues and present their 
position at Council meetings. It is therefore important for Elected Members and 
Employees to ensure: 
 
 decisions, processes and policy information which affect the community are 

communicated accurately and in a timely way, and 
 confidential information remains confidential unless it is determined by law or 

otherwise that release of the information is appropriate. 
 

Contact with Lobbyists 
 
A lobbyist is a person who endeavours to influence legislation or decision making 
on behalf of a special interest. 
 
Lobbying is appropriate when done with transparency, integrity and honesty but 
inappropriate when it results in public confidence in the political decision making 
process being undermined.  
 
The Western Australian Contact with Lobbyists Code provides guidelines that 
government representatives should only permit lobbying with people who are 
listed in the Register of Lobbyists. The register also provides information to the 
public on lobbyists and who they represent in their dealings with government. 
 
The Independent Commission against Corruption publication entitled “Lobbying 
Local Government Councillors” contains useful information for Elected Members, 
constituents and other interested parties.  
 



13 

Elected Members can ensure lobbying remains transparent by adopting but not 
limiting themselves to the following: 
 document meetings with lobbyists; 
 conduct meetings in Council premises or other locations suitable for open 

meetings; 
 have other people present during meetings; 
 invite lobbyists to write to Council seeking a meeting with Council and 

relevant Employees; 
 request communications be in writing; 
 copy information provided by lobbyists, provide to City officers to consider and 

assess, distribute to other Elected Members and/or file as a City record; and 
 declare lobbying activities to Council.  
  
References 
Public Sector Commission: Lobbyists Register 
Public Sector Commission: Contact with Lobbyists Code 
Independent Commission Against Corruption: Lobbying local government councillors 
 
Contact with Developers 
 
Elected Members and Employees must ensure development decisions are made 
in accordance with legislative requirements and City policy. Dealings with 
applicants and assessment of development applications must be open and 
transparent to prevent accusations or perceptions of improper conduct, 
preferential treatment or bias. 
 
Procedural Fairness 
 
Procedural fairness requires a decision maker to follow an impartial and proper 
procedure when making a decision. 
 
According to the WA Ombudsman, the rules of procedural fairness require: 
 
 an inquiry to be held into the matters in dispute; 
 a hearing to take place that is appropriate to the circumstances; and 
 the person hearing the matter is to act without bias and give reasons to 

support a decision. 
The City requires all dealings with the community involving disputed decisions to 
be conducted applying the principles of procedural fairness.  
 
References 
Ombudsman Western Australia: www.ombudsman.wa.gov.au 
 
Dealing with the Media – Making Public Comment 
 
The media includes all traditional forms of media and extends to communicating 
with reporters from newspaper, television and radio and contributions made to 
social media sites such as Facebook, Twitter etc.  

https://www.lobbyists.wa.gov.au/Pages/WhoIsOnTheRegister.aspx
https://www.lobbyists.wa.gov.au/Pages/ContactWLC.aspx
http://www.icac.nsw.gov.au/docman/preventing-corruption/tip-sheets/1286-lobbying-local-government-councillors/file
http://www.ombudsman.wa.gov.au/
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Only the Mayor, or the CEO if the Mayor approves, can address the media on 
behalf of the City. The authorised positions who can make or make available 
media statements, are described in the Media Policy as follows: 
 Mayor; 
 CEO; 
 Executive Managers; 
 persons authorised by a resolution of Council; and 
 persons authorised by the above to represent the City as spokespeople. 
 
Unless otherwise authorised to do so, Elected Members or Employees making 
public statements, express them as opinions only, which do not necessarily 
represent the City's position. Elected Members and Employees who speak 
publicly against any Council resolution without authorisation to do so may be 
using the information, or be seen to use the information improperly and run the 
risk of causing detriment to the City. Consequently, Elected Members and 
Employees should not speak publicly on Council matters without authorisation to 
do so.  
 
Employees who are contacted by the media must direct the enquiry to the 
Communications Officer to manage. 
 
All media contact by Elected Members and Employees must be reported to the 
Manager Marketing and Communications regardless of whether or not 
information has been exchanged. The Media Policy states Managers are 
required to identify and formulate publicity on current issues by issuing data and 
specifying the media contact for such issues.  
 
All contact Elected Members and Employees have with the public outside the 
City, media or otherwise, should be positive, informative and appropriate. 
 
References 
Media Policy  

http://sharepoint/sites/Council%20Support/Corporate%20Compliance/Policy%20Manual/Media%20Policy.pdf


15 

Working Ethically: Professional Standards 

Corporate image and Style 
 
A standard corporate image reflects the City’s professionalism.  
 
The City’s corporate brand must be reflected consistently in all published 
materials. The corporate style guide contains information on the City’s logo and 
communications involving large-scale media campaigns. To ensure consistency 
is maintained in all communications, the City’s Style Guide must be followed 
when writing and formatting letters, emails, facsimiles, internal reports and 
agendas. The style guide includes information on how to access standard 
templates. Elected Members and Employees must ensure all corporate 
documents are prepared using these standard templates. 
 
References 
Media Policy 
City of Stirling Corporate Brand Style Guide 
City of Stirling Correspondence Style Guide 
 
Dress Standards 
 
To establish and maintain a professional and positive public image, Elected 
Members and Employees are to ensure compliance with occupational safety and 
health standards: 

• compulsory corporate uniform must be worn by Employees who are front 
counter staff, Customer Relations Officers, Swimming Pool Inspectors and 
Executive Assistants in the Mayor’s office, including casual Employees; 

• Elected Members and Employees are expected to maintain a minimum 
standard of ‘smart business’ attire, dressing suitably and modestly for the 
business working environment; 

• the wearing of protective personal clothing/equipment and safety footwear 
where issued is compulsory; and 

• Employee name badges must be worn at official functions and meetings. 
Elected Members should refer to the Councillors Induction Manual 
regarding name badges. 

Elected Members who are unsure of what constitutes appropriate dress are 
referred to the Councillors Induction Manual.  
 
References 
Councillors Induction Manual 
City of Stirling's Business Dress Standards Management Practice 
Employee Uniform Management Practice 

http://sharepoint/sites/Council%20Support/Corporate%20Compliance/Policy%20Manual/Media%20Policy.pdf
http://sharepoint/sites/Marketing%20and%20Communication/Documents/CoS%20Style%20Guide%20August%202016.pdf
http://sharepoint/sites/Marketing%20and%20Communication/Marketing%20Materials%20and%20Forms/Correspondence%20Style%20Guide.pdf
http://sharepoint/sites/Council%20Support/Corporate%20Compliance/Manangement%20Procedures/City%20of%20Stirling%27s%20Business%20Dress%20Standards%20Management%20Practice.pdf
http://sharepoint/sites/Council%20Support/Corporate%20Compliance/Manangement%20Procedures/Employee%20Uniform%20Management%20Practice.pdf
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Confidentiality 
 
Confidential information includes (but is not limited to) all strictly confidential or 
confidential information that may have come to an Employee’s knowledge during 
or as a result of an Employee’s employment, its business/strategic plans, 
finances, other Employees, members of the public, suppliers or other information 
that has been disclosed to the City in confidence by a third party.  
 
Except as so far as the Employees duties or law requires Elected members or 
Employees shall not during tenure or anytime thereafter, without written consent 
of the City, disclose any confidential information on the City or associated 
businesses that may cause loss or disrepute to the City.  
 
Any breaches of confidentiality will be dealt with in line with the Employee 
Discipline Management Practice. 
 
Security 
 
Security protocols exist to protect Elected Members, Employees and the City’s 
assets and information and must be observed. 
 
The City’s corporate information system has levels of security set to prevent 
unauthorised access. Elected Members and Employees are to choose 
passwords that cannot be easily detected. Passwords must not be disclosed to 
others. Attempts must not be made to investigate the passwords of others. 
Allegations of a breach must be reported to the CIS Help Desk. 
 
Elected Members and Employees must keep building access cards in a safe 
place at all times. Cards must not be misused or lent on loan to others. Lost 
cards must be reported immediately to the Security Systems Officer.  
 
Elected Members and Employees must ensure City assets in their possession 
and/or being used by them are secure at all times. This is particularly relevant for 
portable and electronic devices, e.g. mobile phones or laptops being transported 
in City vehicles. 
 
References 
Information and Technology Acceptable Use Policy 
 
Appointment to Boards and Committees 
 
Prior to an Elected Member or Employee being appointed to an external board or 
Committee, the Elected Member or Employee are required to disclose any 
conflict of interest.  

http://sharepoint/sites/Council%20Support/Corporate%20Compliance/Policy%20Manual/Information%20and%20Technology%20Acceptable%20Use%20Policy.pdf
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Working Ethically: Professional Behaviour 

Apolitical and Impartial 
 
To ensure the integrity of local government is preserved, Elected Members and 
Employees must make apolitical and impartial decisions. 
 
Employees should remain uninvolved in the politics which is an inevitable part of 
public business. Decisions may involve having regard to political factors; 
however, they should not be inappropriately influenced by political 
considerations. Rather decision-making should be based primarily on the 
relevant facts, consideration of the merits, and be open, accountable and fair. 
Decisions involving contracts, appointments or tenders should be impartial and in 
accordance with statutory obligations and policy considerations.  
 
Responsive and Accountable 
 
The City conducts its operations in accordance with sound business principles. 
Its processes must reflect best practice with a focus on customer service and 
providing best value to the community. Regard must always be given to involving 
the community in decision-making and upholding the democratic values that are 
inherent to the system of local government. These principles are reflected in the 
City’s policy framework and are incorporated into all decisions made by Elected 
Members and Employees. 
 
Using information or Position 
 
Elected Members and Employees will on occasions be privy to confidential, 
privileged or sensitive information. Under no circumstances should this 
information be divulged or used inappropriately to gain a direct or indirect 
advantage, financial or otherwise for Elected Members, Employees or any other 
person or body. Elected Members and Employees should conduct themselves in 
a professional and appropriate manner at all times. The inappropriate use of 
information or abuse of position constitutes a breach. 
References 
 
City of Stirling Record Keeping Plan 
State Records Act 2000: State Law Publisher 
 
Conflicts of Interest 
 
A conflict of interest occurs where a personal interest is in conflict with the public 
interest. 
 

http://sharepoint/sites/Council%20Support/Records/Draft%20Library/Recordkeeping%20Plan/Recordkeeping%20Plan%202015/Final/RKP_Amended_CityOfStirling_Mar2015%20SRO%20Approved%2030June2016.pdf
https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_924_homepage.html
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Elected Members and Employees must disclose interests that could be in 
conflict, or could be perceived to be in conflict with the performance of their public 
duties, immediately. 
 
The Act and Regulations provide information to Elected Members and 
Employees on what is or is not an interest and when an Interest should be 
disclosed. The obligation under the Act to disclose extends to those who provide 
advice or a report to the City on a matter.  
 
In addition, officers are bound by their professional Codes to disclose interests. 
 
If an Employee or Elected Member deems their personal interests and public 
duty may be in conflict or perceived by others to be in conflict, they should 
discuss their concerns with the Manager Governance and Council Support prior 
to giving consideration or acting on a matter. 
 
In addition to any statutory or professional consequences of non-disclosure, 
failing to disclose Interests as required constitutes a breach of the Code.  
 
References 
Local Government Act 1995, Part 5, Division 6: State Law Publisher 
Department of Local Government and Communities: Disclosure of Financial Interests at Meetings 
Department of Local Government and Communities: Disclosure of Financial Interests in Returns 
 
Interests affecting impartiality 
 
Elected Members and Employees are required by the Act and Regulations to 
disclose Interests affecting impartiality. The requirement to disclose and 
circumstances in which disclosure must be made as follows. 
 
Regulation 11 of the Local Government (Rules of Conduct) Regulations 2007 
applies to Elected Members and Regulation 34C of the Local Government 
(Administration) Regulations 1996 applies to Employees:  
 
 The requirement to disclose impartiality Interests applies to both Elected 

Members and Employees; 
 An Elected Member or Employee who has an Interest in any matter to be 

discussed at a council or committee meeting attended by the Elected Member 
or Employee is required to disclose the nature of the Interest, in a written 
notice given to the CEO before the meeting or at the meeting immediately 
before the matter is discussed; 

 An Employee who has given, or will give, advice in respect of any matter to be 
discussed at a council or committee meeting not attended by the person is 
required to disclose the nature of any Interest the person has in the matter, in 
a written notice given to the CEO before the meeting or at the time the advice 
is given; 

https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_551_homepage.html
https://www.dlgc.wa.gov.au/Publications/Documents/DLGC_LG_Operational_Guideline_20.pdf
https://www.dlgc.wa.gov.au/Publications/Documents/DLGC_LG_Operational_Guideline_21.pdf
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 Where an Elected Member or Employee fails to make a disclosure they will 
have no action taken against them, if the Elected Member or Employee was 
not aware of the need to make a disclosure and they did not know he or she 
had an Interest in the matter or that the matter in which he or she had an 
Interest would be discussed at the meeting and the person disclosed the 
Interest as soon as possible after the discussion began; 

 The CEO is to cause the notice of a disclosure of an Interest to be given to 
the presiding member at the meeting and to bring the notice to the attention of 
the meeting immediately before a matter to which the disclosure relates is 
discussed; and 

 If an Elected Member or Employee’s Interest in a matter is disclosed at a 
meeting or notice of an Elected Member or Employee’s interest in a matter is 
brought to the attention of those present at a meeting, the nature of the 
interest is to be recorded in the minutes of the meeting. 

  
References 
Local Government Act 1995, s5.60: State Law Publisher 
Local Government (Administration) Regulations 1996, r34C: State Law Publisher 
Local Government (Rules of Conduct) Regulations 2007, r11: State Law Publisher 
 
Outside Employment 
 
Additional employment outside of the City may place Elected Members or 
Employees at risk of being conflicted or impeded in the ability to carry out their 
public duties impartially.  
 
Outside employment refers to all paid and unpaid work, whether it is with another 
organisation, operating a business, volunteering, maintaining a professional 
practice or consultancy and for being a director of an organisation. It may include 
voluntary activities, if those activities have the potential to affect employment with 
the City. 
 
Employees who are considering engaging in employment outside the City 
(including employment during leave breaks) must follow the process detailed in 
the Outside Employment Management Practice before doing so. Employees 
should also ensure that they maintain their responsibilities as outlined in the 
Occupational Safety & Health Management Practice. 
 
Elected Members engaged in outside employment must be mindful of conflicts of 
interest, real or perceived, which may arise if an item is presented to committee 
for consideration.  
References 
 
Further enquiries: Human Resources 
Outside Employment Management Practice 

https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_551_homepage.html
https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_1744_homepage.html
https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_2720_homepage.html
http://sharepoint/sites/Council%20Support/Corporate%20Compliance/Manangement%20Procedures/Outside%20Employment%20Management%20Practice.pdf
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Acceptance of Notifiable Gifts 
 
Acceptance of notifiable gifts by Elected Members and Employees are required 
to comply with the provisions of Local Government Regulations as follows: 
 
• Clause 12 of the Local Government (Rules of Conduct) Regulation applies to 

Elected Members; and 
• Clause 34B of the Local Government (Administration) Regulation applies to 

Employees.  
 
• An Elected Member or Employee must not accept a Prohibited Gift from a 

person who is undertaking, seeking to undertake or it is reasonable to believe 
is intending to undertake an activity involving a local government discretion; 

• An Elected Member or Employee who accepts a Notifiable Gift from a person 
who is undertaking, seeking to undertake or it is reasonable to believe is 
intending to undertake an activity involving a local government discretion, 
must, within 10 days of accepting the gift, notify the CEO of the acceptance. 
This notification must be in writing and include: 
 The name of the person who gave the gift; 
 The date on which the gift was accepted; 
 A description, and the estimated value, of the gift; 
 The nature of the relationship between the Elected Member or 

Employee and the person who gave the gift; and 
 If the gift is one of 2 or more gifts received from the same person within 

the 6 month period, a description, the estimated value and the date of 
acceptance of each other gift accepted within the 6 month period; and 

• The CEO is required to maintain a register of notifiable gifts and record 
details of the disclosures in the Register of Notifiable Gifts. 

 
If the gift has a value of $50 or less (including moderate acts of hospitality), it is 
considered exempt from the requirement to be disclosed and/or recorded in the 
register. Examples of exempt gifts include, but are not limited to the following: 
 Trinket gifts (i.e. pens, key-rings, rulers, diaries, coasters); 
 Minor items of apparel (i.e. ties, hat, t-shirt); 
 Minor promotional items (i.e. mugs, badges); 
 Provision of food and refreshments; or 
 Goods and materials obtained by attendance at a conference, seminar or 

training course (i.e. satchel, contents of satchel of a minor nature, minor spot 
prizes and raffles, entertainment provided). 

 
References 
Local Government Act 1995, s5.82: State Law Publisher 
Local Government (Administration) Regulations 1996, r34B: State Law Publisher 
Local Government (Rules of Conduct) Regulations 2007, r12: State Law Publisher 
 

https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_551_homepage.html
https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_1744_homepage.html
https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_2720_homepage.html
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Misconduct, corruption and fraud 
 
The term “misconduct” has a particular and specific meaning in the Corruption, 
Crime and Misconduct Act 2003. Section 4 of the Corruption, Crime and 
Misconduct Act 2003 outlines the meaning of misconduct which includes fraud 
and corruption. 
 
Fraud is defined as: 
 
‘dishonest activity causing actual or potential financial loss to any person or entity 
including theft of moneys or other property by Employees, or persons external to 
the entity and where deception is used at the time, immediately following the 
activity. This also includes the deliberate falsification, concealment, destruction or 
use of falsified documentation used or intended for use for a normal business 
purpose or the improper use of information or position for personal financial 
benefit.’ 
 
Corruption is defined as: 
 
‘dishonest activity in which a director, executive, manager, Employee or 
contractor of an entity acts contrary to the interests of the City of Stirling and 
abuses his/her position of trust in order to achieve some personal gain for him or 
herself or for another person or entity. 
 
A breach by an Elected Member of the Local Government (Rules of Conduct) 
Regulations 2007 may be reported to the Complaints Officer (Office of the CEO) 
in accordance with the prescribed Complaints Form and will be dealt with under 
Division 9 of Part 5 of the Local Government Act 1995.  
 
A person who has reason to believe that the personal behaviour of an Elected 
Member breaches the standards of conduct set out in the Code, other than those 
matters set out in the Local Government (Rules of Conduct) Regulations 2007, 
may refer the matter to the CEO.  
 
A person who has reason to believe that the personal behaviour of a Committee 
Member breaches the standards of conduct set out in the Code may refer the 
matter to the CEO.  
 
Employee misconduct may take the form of (but not limited to) any of the 
following: 
 
 misappropriation of funds; 
 theft of government assets, including information; 
 using significant time at work for private purposes; 
 taking unrecorded leave; 
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 obtaining employment under false pretences by falsely claiming to have the 
required qualifications; 

 leaving the designated work area before the completion of the shift without 
permission; 

 falsifying of timesheets; 
 poor attendance and/or timekeeping; 
 failure to attend rostered shift or duties without appropriate notification, or 

repeated lateness in reporting to work or returning from breaks; 
 smoking in prohibited areas; 
 unacceptable or poor work performance, and/or failing to meet inherent 

requirements of the position; 
 inappropriate behaviour towards a colleague and/or member of the public; 
 off-duty conduct that may, in any way, diminish the reputation or business 

prospects of the City; 
 failure to follow a reasonable instruction from a Supervisor/Manager; 
 careless or negligent action that could endanger an Employee’s own safety or 

the safety of others; 
 fighting, or any acts of violent or physically threatening behaviour; 
 sleeping while on duty; 
 use of/or being under the influence of drugs/alcohol; 
 misuse of City property/assets; 
 any disclosure of confidential information relating to the City; 
 use of email/internet for purposes other than the City’s business; 
 failure to disclose actual or potential conflicts of interest; and 
 violation or disregard for the Code of Conduct or any other City of Stirling 

policy, management practice or procedure. 
 
Elected Members and Employees have a responsibility not to engage in 
misconduct or to act corruptly or fraudulently, to actively prevent or detect these 
activities and to immediately report them if detected. 
  
Any allegation of misconduct will be investigated fully in line with the City’s 
Employee Discipline Management Practice and/or will be referred to the 
Corruption and Crime Commission or the Police (where applicable). The CEO 
has a responsibility to report allegations of Employee misconduct as defined in 
the Corruption, Crime and Misconduct Act 2003.  
 
Allegations of misconduct involving Elected Members must be reported 
immediately to the Manager Governance and Council Support.  
 
Those incidents involving Employees must be reported to the Manager Human 
Resources and/or a relevant Manager. Where it is inappropriate to report 
allegations to Managers, they must be reported as follows: 

- Employee matters to the CEO; and 
- Matters involving Elected Members and/or the CEO reported to the Mayor.  
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References 
Corruption, Crime and Misconduct Act 2003, s4: State Law Publisher 
Local Government Act 1995, Division 9 of Part 5: State Law Publisher 
Local Government (Rules of Conduct) Regulations 2007: State Law Publisher 
Employee Discipline Management Practice 
Public Interest Disclosure Management Practice 
Australian Standards 8001-2008 
 
Whistle-blower Protection 
 
A commonly accepted definition for “whistleblowing” is the disclosure by 
organisation members (former or current) of illegal, immoral or illegitimate 
practices.  
 
The Corruption, Crime and Misconduct Act 2003 provides protection for 
witnesses who voluntarily report allegations of misconduct or corrupt conduct to 
the Corruption and Crime Commission. 
 
The CEO has an obligation to ensure Elected Members or Employees who report 
illegal or unacceptable behaviour are not in any way compromised, 
disadvantaged or persecuted. 
 
References  
Corruption, Crime and Misconduct Act 2003: State Law Publisher 
 
Alcohol and Drugs 
 
Elected Members and Employees are obliged to present themselves for work in a 
fit state so that in carrying out normal work activities they do not expose 
themselves, their co-workers or the public to unnecessary risks to safety and 
health. 
 
The Workplace Drug and Alcohol Use Management Practice sets out these 
obligations in detail  
 
Moderate alcohol consumption is permitted at dedicated functions hosted by the 
City or when attending external functions as a representative of the City. The 
principles of responsible drinking must be applied at all functions and behaviour 
whilst consuming alcohol must be appropriate to the standard expected by the 
City’s values at all times. The right to refuse to serve or provide alcohol to 
Elected Members or Employees who, in the opinion of those responsible for 
serving, have consumed adequate alcohol as outlined in the Responsible Service 
of Alcohol Management Practice.   
 
References  
Drug and Alcohol Management Practice 
Responsible Service of Alcohol Management Practice

https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_207_homepage.html
https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_551_homepage.html
https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_2720_homepage.html
http://sharepoint/sites/Council%20Support/Corporate%20Compliance/Manangement%20Procedures/Employee%20Discipline%20Management%20Practice.pdf
http://sharepoint/sites/Council%20Support/Corporate%20Compliance/Manangement%20Procedures/Public%20Interest%20Disclosure%20Management%20Practice.pdf
http://infostore.saiglobal.com/store/details.aspx?ProductID=996688
https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_207_homepage.html
http://sharepoint/sites/Council%20Support/Corporate%20Compliance/Manangement%20Procedures/Drug%20and%20Alcohol%20Management%20Practice.pdf
http://sharepoint/sites/Council%20Support/Corporate%20Compliance/Manangement%20Procedures/Responsible%20Service%20of%20Alcohol%20Management%20Practice.pdf
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Working Ethically with City Resources 
 
Records and Freedom of Information 
 
Employees must ensure all records are securely maintained and recorded in 
ECM must be factual, accurate, current and not misleading. Documents should 
not be removed from files. Elected Members and Employees should not include 
content in records which is personal, subjective or otherwise inappropriate. 
 
Employees must assist the public to access documents unless they are 
confidential, privileged or otherwise restricted for public distribution. Information 
should be made available in a timely manner in accordance with the City’s record 
keeping policy and the cost adopted in the annual fees and charges. Local 
government is also bound by the State Records Act 2000 to make information 
such as City policies readily available to the public.  
 
Elected Members and Employees should make themselves aware of the 
requirements imposed on local government by the requirements of the Freedom 
of Information Act 1992 and the State Records Act 2000. 
 
References  
State Records Act 2000: State Law Publisher 
Freedom of Information Act 1992: State Law Publisher 
 
Elected Member’s Access to Information 
 
Elected Members are given access to all information required for them to 
properly meet their statutory obligations. Information provided to Elected 
Members must be used appropriately to inform the decision-making process and 
for proper purposes. 
 
Intellectual Property 
 
Copyright and intellectual property rights which attach to any product or service 
created in the course of employment vest with the City unless explicitly agreed 
otherwise. For example, if a City Employee designs a computer program as part 
of his/her employment the City will own any intellectual property rights which 
attach to the computer program. This means the designer will be unable to sell 
those rights unless the City gives permission to do so. 
 
Elected Members and Employees must not appropriate, misuse or exploit the 
City’s intellectual property. This includes deliberately copying written or electronic 
information for improper use. 

https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_924_homepage.html
https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_353_homepage.html
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Emails 
 
Information obtained from the internet and via email during the course of 
employment or as an Elected Member must be used appropriately, with due care 
and consideration and in accordance with all confidentiality requirements.  
 
Before being granted access to the City’s computer system, Elected Members 
and Employees must have a clear understanding of the Information and 
Technology Acceptable Policy.  
 
The email address assigned to Elected Members and Employees must be used 
only for work purposes. It must not be divulged as a contact address for 
organisations involved in non-work related matters. 
 
Correspondence generated from email addresses remains the property of the 
City.  
 
Careful thought should be given to the tone and content used in email 
communications. Incorrect use could offend or be misinterpreted. It may be that 
email is not the most appropriate way to communicate in some circumstances 
and thought should be given to the most appropriate way to communicate. It may 
be that a formal memo or telephone call would be more appropriate.  
 
All emails which should be part of the City’s corporate records should be filed in 
accordance with the City’s record keeping plan. 
 
References  
Information and Technology Acceptable Use Policy 
 
Internet Access 
 
Use of the internet by Elected Members and Employees is restricted to what is 
considered acceptable. Acceptable Use includes: 
 
 using it for business activities necessary to carry out job functions; 
 communicating between staff and suppliers; 
 getting ICT technical support to install software upgrades and patches;  
 reviewing web sites for product information;  
 referencing regulatory or other technical information; and 
 carrying out research and other work related information searching which are 

relevant to job function.  
 

Further information, including details of what is considered unacceptable use of 
the internet, can be found in the Information and Technology Acceptable Use 
Policy.  
 

http://sharepoint/sites/Council%20Support/Corporate%20Compliance/Policy%20Manual/Information%20and%20Technology%20Acceptable%20Use%20Policy.pdf
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If an inappropriate site is accessed inadvertently, the CIS Help Desk should be 
notified immediately so further access to the site can be blocked.  
 
Disciplinary action and/or a censure on internet use may be enforced against 
those who use the internet for unacceptable purposes.  
 
References  
Information and Technology Acceptable Use Policy 
 
Financial Responsibility 
 
Elected Members or Employees who are required to handle public monies as 
part of their duties and/or the City’s finances must act with diligence and integrity 
and are expected to be familiar with the requirements of the Local Government 
(Financial Management) Regulations 1996, including those provisions relating to 
unlawful conduct and penalties. 
 
Elected Members and Employees who expend money on behalf of the City must 
retain a record of all receipts and documents as proof of the expenditure. They 
must also comply with all City policies and audit directives regarding the City’s 
finances.  
 
References  
Local Government (Financial Management) Regulations 1996: State Law Publisher 
 
Purchasing 
 
The CEO has on-delegated authority to positions to purchase goods and services 
on behalf of the City. Those exercising the authority must: 
 
 conform with the purchasing threshold requirements detailed in the 

Procurement Policy; 
 always seek best value for money from suppliers; 
 be scrupulously honest in dealings with suppliers; and 
 conduct all business with suppliers fairly and with integrity. 
  

References  
Procurement Policy 
Purchasing and Tender Management Practice 
 
Competitive Tendering and Contracting 
 
Public Sector Standards ensure consistency and fairness is maintained when 
consultants and contractors are engaged for local government contracts. 
Recruitment, employment, and management of contractors or consultants must 
conform to these standards.  
 

http://sharepoint/sites/Council%20Support/Corporate%20Compliance/Policy%20Manual/Information%20and%20Technology%20Acceptable%20Use%20Policy.pdf
https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_1752_homepage.html
http://sharepoint/sites/Council%20Support/Corporate%20Compliance/Policy%20Manual/Procurement%20Policy.pdf
http://sharepoint/sites/Council%20Support/Corporate%20Compliance/Manangement%20Procedures/Purchasing%20and%20Tender%20Management%20Practice%20UNDER%20REVIEW.pdf
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The Act and Regulations provide a process for tenders which must be followed 
for the purchase of goods or services over $150,000 or if a decision is made to 
invite public tender for goods or services less than $150,000. In addition, the 
provisions of the Procurement Policy must be followed in respect of tenders and 
contracts.  
 
Contracts for professional services must be made following the purchasing 
procedures provided under the State Supply Commission Act 1991. 
 
References  
Procurement Policy 
Purchasing and Tender Management Practice 
State Supply Commission: www.finance.wa.gov.au 
Western Australia Local Government Association: Preferred Supplier Directory 
 
Use of City Assets 
 
The City will provide allocated positions with additional resources/ assets to 
ensure the incumbent is fully equipped to carry out the duties of their position. 
Elected Members and Employees, who use, are in the possession of and/ or 
operate City assets are responsible for the assets and must ensure they are 
protected from damage and kept secure at all times.  
 
The use of City assets include (but are not limited to); 
 

• City vehicles/plant machinery/equipment; 
• Mobile phones; and 
• Other personal electronic devices such as IPads etc.  

 
Use of City Vehicles/Plant Machinery 
 
The use of all City vehicles is subject to the Fleet Management Practice. All 
Elected Members and Employees who use City vehicles are responsible for 
being aware of and understanding this management practice and agree to abide 
by the terms and conditions of use.   
 
Employees are expected to pay attention and use care when operating any City 
vehicle. Any motor vehicle accident that occurs due to an Employee’s misuse, 
careless and/or inattentive driving will be fully investigated in line with the 
Employee Discipline Management Practice. 
 
Use of Mobile Phones/Personal electronic devices 
 
Mobile phones and other personal devices are provided to allocated Elected 
Members and Employees to assist them in carrying out their public duties. They 
are primarily for this purpose; however, may be used for reasonable personal 
use. 

http://sharepoint/sites/Council%20Support/Corporate%20Compliance/Policy%20Manual/Procurement%20Policy.pdf
http://sharepoint/sites/Council%20Support/Corporate%20Compliance/Manangement%20Procedures/Purchasing%20and%20Tender%20Management%20Practice%20UNDER%20REVIEW.pdf
https://www.finance.wa.gov.au/cms/state_supply_commission.aspx
http://walga.asn.au/Procurement/Preferred-Supplier-Program/Preferred-Supplier-Directory.aspx


28 

 
Excessive personal or inappropriate use will be dealt with in line with the 
Employee Discipline Management Practice. Elected Members and Employees 
issued with a mobile phone or other personal device are expected to familiarise 
themselves with the Information and Technology Acceptable Use Policy. Specific 
enquiries about acceptable personal use are to be referred to the Chief 
Technology Officer or a member of the Employee Relations team.  
 
References  
Purchasing and Tender Management Practice 
Information and Technology Acceptable Use Policy 
 
Professional Development and Travel Costs 
 
Employees must seek prior approval to arrange and attend local, intrastate, 
interstate or international conferences in accordance with the Conference 
Attendance Request and Report Management Practice.  
 
Elected Members attending conferences and training should do so in accordance 
with the Elected Members Conference and Training Development Policy. 
 
References  
Elected Members' Conferences and Training Development Policy 
 
Corporate Hospitality 
 
Elected Members or Employees who spend public funds to entertain must do 
their utmost to ensure the expenditure meets the genuine need arising from 
public duty.  
 
Employees must have entertainment expenses approved by a Director prior to 
incurring the expense. The level of appropriate expense will depend on the 
position of the person incurring it and the purpose of the entertainment. 
 
Providing meals at meetings should be avoided unless the meeting takes place 
over a full day. On those occasions, cost effective meals, without alcohol, should 
be provided.  

http://sharepoint/sites/Council%20Support/Corporate%20Compliance/Manangement%20Procedures/Purchasing%20and%20Tender%20Management%20Practice%20UNDER%20REVIEW.pdf
http://sharepoint/sites/Council%20Support/Corporate%20Compliance/Policy%20Manual/Information%20and%20Technology%20Acceptable%20Use%20Policy.pdf
http://sharepoint/sites/Council%20Support/Corporate%20Compliance/Policy%20Manual/Elected%20Members%27%20Conferences%20and%20Training%20Development%20Policy.pdf
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Statutory References 

 
Corruption, Crime and Misconduct Act 2003 
Equal Opportunity Act 1984 
Freedom of Information Act 1992 
Local Government Act 1995 
Local Government (Administration) Regulations 1996 
Local Government (Financial Management) Regulations 1996 
Local Government (Rules of Conduct) Regulations 2007 
Occupational Safety and Health Act 1984 
Public Interest Disclosure Act 2003 
Public Sector Management Act 1994 
Public Service Act 1999 Cth 
Sex Discrimination Act 1984 Cth 
State Records Act 2000 
 
 
 

http://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_207_homepage.html
https://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_305_homepage.html
http://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_353_homepage.html
http://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_551_homepage.html
http://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_1744_homepage.html
http://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_1752_homepage.html
http://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_2720_homepage.html
http://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_650_homepage.html
http://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_767_homepage.html
http://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_771_homepage.html
https://www.legislation.gov.au/Details/C2016C00420
https://www.legislation.gov.au/Details/C2016C00880
http://www.slp.wa.gov.au/legislation/statutes.nsf/main_mrtitle_924_homepage.html
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Attachment 1 
 

CODE OF CONDUCT DECLARATION 

 
 
 
 
 
I,  .......................................................................................  (print name) 
 
declare I am either an Employee, Elected Member, consultant or contractor of or for the 
City of Stirling. I acknowledge I have read the Code of Conduct and all policies 
contained/mentioned therein, understand the content and agree to be bound by them.  
 
 
 
 
Signed  ..............................................................................  
 
 
 
Payroll Number  ............................................................... . 
 
 
 
Position  ............................................................................  
 
 
 
Date  .................................................................................  
 
 
 
 
 
Please return completed declarations to Human Resources. 
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Attachment 2 
 

CODE OF CONDUCT COMPLAINT FORM 

 
Note to person making the complaint: This form may be completed if you wish to complain 
about an Employee or Elected Member who you allege has breached the Code of Conduct. All 
information requested on the form must be provided before the complaint can be processed. After 
all information has been provided, sign and date the form and submit to the Manager Governance 
and Council Support. He/she will then ensure sufficient and relevant information has been 
collected to pass the complaint onto the CEO/Mayor. They will then, together or independently, 
determine the complaint. 
 
Note to the person receiving the complaint form: Any information provided on this form MUST 
NOT be sent or divulged in any way to the person who is the subject of the complaint.  
 
 
All information requested below must be provided by the person making the complaint: 
 
What is the name of the Employee or Elected Member who you allege has 
breached the Code of Conduct? 
 
 
 
 
What section of the Code of Conduct do you allege has been breached? 
 
 
 
 
What date do you allege the breach occurred? 
 
 
 
 
How do you allege the breach occurred? 
(Additional sheets must be attached to complaint form.) 
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Were there any witnesses to the alleged breach? 
 
 
 
 
Are the witnesses willing to provide information to assist in resolving the 
complaint? 
 
 
 
 
If so, what are the name(s) and contact details of witnesses? 
 
Name 
 
Contact details 
 
 
 
Name 
 
Contact details 
 
 
 
 
Have you attached all relevant and additional information which may assist in 
resolving the complaint? 
 
 
 
 
 
Signed 
 
 
 
Full Name 
 
 
 
Telephone Contact 
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