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ADDRESS OF PROPERTY TO BE SEARCHED 

Lot No: 
 House/Street 

No: 

 Location 
No: 

 

Street name: Suburb: 

Is the property on a corner block?  Yes  No 

If the property is a strata/block of units, when facing the dwelling, please select the location: 

Front  Rear  Left Side  Centre  Right Side  

Approx. year of construction (Please note that plans prior to 1970 are not available) 

 

APPLICANT DETAILS 

Name(s): 

Email: ABN (If Applicable): 

Phone: 

Work: 

Home: 

Mobile: 

Address: 

If the applicant is not the owner of the property, the owner’s authorisation below is required for the 
release of documents. 

Original Signature(s): Date: 

 

OWNER’S DETAILS - Attach a separate sheet where there are multiple owners 

Name(s): 

Original Signature(s): Date: 

In completing these fields, I am providing authorisation to the above applicant to order the documents 
on my behalf. 

 

COMMENTS 
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REQUEST TYPE 
 

 

Building or Demolition Permit Plans or Associated Documents – Single Residential Dwelling 
- Fee payable: $100.00 (including GST) 

 

 

Building Permit and Plans – Shopping Centre 
- Fee payable: $150.00 (GST exempt) 

$150 application fee for the first permit and associated plans plus an additional $30 is payable for 
each additional permit sought with a maximum fee payable of $300. 

 

 

Building Permit and Plans – Commercial Applications (warehouse, service station, public 
building or the like) 

 
- Fee payable: $150.00 (GST exempt) per application. 

 

 
Building Permit and Plans – Multiple Residential Dwellings (excluding apartments buildings, 
residential care homes or the like) 

- Fee payable: $100.00 (GST exempt) 

$100 for the first dwelling and an additional $30 is payable for each additional dwelling with a 
maximum fee payable of $190. 

 

 

Building Permit and Plans – Multiple Residential Dwellings (including apartments, residential 
care homes, hotels or the like) 

- Fee Payable: $150 (GST exempt) 

$150 application fee for the first apartment/tenancy with a further $30 payable for each additional 
apartment/unit/room requested with a maximum fee payable of $300. 

 

 

Development Approvals 

- Fee payable: $100.00 (including GST) 
 

 
Home Indemnity Insurance Certificate - Fee payable: $33.00 (including GST) 

 

 
Permit Only - Fee payable: $33.00 (including GST) 

 

Terms and Conditions: 
 

1. I acknowledge that I am responsible for any copyright implications arising from the reproduction of 
plans provided by the City of Stirling. 

2. If the building forms part of a strata, duplex or any non-green title lot, consent from strata corporate 
body or individual owners is required. 

Disclaimer: 
 

Every effort will be made to obtain and provide copies of plans and\or approvals, however if the 
plans and\or approvals are not available or the copies are not clear due to deterioration of original 
documents, the full cost of the search will not be refunded. By submitting this request, I acknowledge 
and accept the terms outlined above. 
In these cases, a non-refundable research fee of $30.00 will be retained by the City. 

 
Further Information: 
 

• This form can be lodged and paid for online (credit card or BPAY) via the Request for Copy of 
Plans online service. 

• All online Request for Copy of Plans and\or Approvals will be emailed. 

• The processing of this request can take up to 10 working days to complete. 




